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Town of Medley

Request for Qualifications
for
Continuing Professional Architectural, Landscape Architecture, Engineering
and Survey & Mapping Services

1. Introduction

Pursuant to Florida Statute § 287.055, the Consultants’ Competitive Negotiations Act, the Town
of Medley (the “Town”) seeks to retain qualified architectural, landscape architectural, engineering
and survey & mapping firms to provide continuing professional architecture, landscape
architecture, engineering and/or survey & mapping services (“Professional Services™) to the Town
and invite qualified Professional Service firms (“Consultants™) to submit Statements of
Qualifications in response to this Request for Qualifications (the “RFQ”).

The Town intends to pre-qualify additional consultants and retain one or more firms qualified
under separate continuing services agreements for Professional Services within the Town. No
minimum amount of such Professional Services or compensation will be guaranteed to any of the
firms so retained, and the Town shall not be prevented in any manner from retaining other firms,
in its sole discretion, to perform any such work.

As provided in Section 287.055, Fla. Statutes, the selected firm(s) will be retained under a
continuing contract and shall be requested to provide services on an on-going, as-needed basis, for
various projects for and assignments by the Town. These services shall include, but shall not be
limited to, those specified herein. The Town intends to retain more than one (1) firm, if possible,
to be available to perform services, which may include, without limitation, engineering,
architecture, electrical engineering, right-of-way and traffic engineering, construction engineering,
civil engineering, environmental permitting and engineering, preparation of plans and
specifications, design criteria documents, owner’s representative services, advising on the
acquisition, improvement or operation of Town lands, buildings, facilities, utilities, and roads, the
administration of Town services, and the planning, design and/or construction supervision and
administration for one or any of the Town’s various projects, which may include, without
limitation, transportation and transit facilities, public buildings, municipal utilities including water,
sewer, electric, natural gas, drainage, and municipal lands, parks, facilities and open space. The
Town, on an as needed basis, will periodically issue work orders for specific projects and
assignments to the retained Consultant(s).

The retained Consultant(s) shall demonstrate specific experience and capabilities and must have
personnel qualified through education and experience in the specified disciplines. Firms should
provide in-house capability for all the required services, but subcontracting for specialty services
will be considered. The qualifications and selection of consultants shall be in accordance with
Florida Statutes § 287.055. Consultants must be currently licensed to practice in the State of
Florida in the particular pre-qualification discipline in which they applied.



Consultants interested in responding may obtain a copy of this RFQ on or after November 3%,
2016. Copies of the RFQ, Registered Plan Holder Information form and all other solicitation
related documents will only be made available on the Town’s website
http://www.townofmedley.com, and selecting “Open Bid Invitation”. All related questions
regarding the RFQ should be addressed to bidinfo@townofmedley.com. All interested plan
holders MUST be registered prior to submittal of any RFIs.,.

Il Submittal Date

A. All Statements of Qualifications (the “Statements of Qualifications” or
“Proposals™) are due, and must be submitted, no later than December 13, 2016,
at 3:00 p.m., EST or any time prior (the “Submittal Date™) thereto to the Office of
the Town Clerk, Medley Town Hall, 7777 NW 72nd Avenue, Medley, Florida
33166. All Statements of Qualifications received will be publicly read in the
Council Chambers, on the date and at the time specified. All Statements of
Qualifications received after that time shall be returned, unopened.

B. Consultants shall furnish one (1) original copy, five (5) duplicate copies and one
(1) digital copy (via CD or jump drive) of the Statements of Qualifications to the
Town in a sealed envelope clearly marked with the RFQ Title and Number.
Statements of Qualifications submitted via email, facsimile or other telegraphic
means shall not be considered.

C. Statements of Qualifications received after the closing time and date, for any reason
whatsoever, will not be considered. Any disputes regarding timely receipt of
Statements of Qualifications shall be decided in the favor of the Town. Proposers
shall assume full responsibility for timely delivery at the location designated for
receipt of Statements of Qualifications. The Town shall not be responsible for
Statements of Qualifications received after the submittal deadline and encourages
early submittal. Statements of Qualifications received by the Town after the time
specified for receipt shall not be considered.

D. All information required by the RFQ must be supplied to constitute an acceptable
Statements of Qualifications.

E. Statements of Qualifications must be addressed as follows for mail or hand
delivery:

Office of the Town Clerk, Medley Town Hall
7777 NW 72nd Avenue,
Medley, Florida 33166

F. Statements of Qualifications shall be submitted in an envelope marked “RFQ No.
2017-001— Request for Qualifications for Continuing Professional



Architectural, Landscape Architecture, Engineering and Survey & Mapping
Services.”

HI.  Scope of Services

The Town intends to retain multiple firms, if possible, via continuing contracts, to be available to
perform services, which may include, without limitation, engineering, architecture, planning,
permitting, electrical engineering, right-of-way and traffic engineering, civil engineering,
construction engineering, civil engineering, environmental permitting and engineering, parcel
surveying services, preparation of plans and specifications, preparation of design criteria packages
for design/build projects, owner’s representative services, advising on the acquisition,
improvement or operation of Town lands, buildings, facilities, utilities, and roads, and the
administration of Town services, and the planning, design and/or construction supervision and
administration for one or any of the Town’s various projects, which may include, without
limitation, transportation and transit facilities, municipal buildings, municipal utilities including
water, sewer, electric, natural gas, drainage, and municipal lands, parks, facilities and open space.
The Town, on an as needed basis, will periodically issue Work Assignments for specific projects
and scopes of work to the retained Consultant(s).

The Town may elect to have the Consultant(s) provide design criteria documents if the Town
decides to implement a project by the design/build approach. It will be required that Consultant's
plans shall be developed on the current supported release of AutoCad version, and a reproducible
hard copy and CD of plans shall be submitted in a version acceptable by the Town. The Town
may elect to have the selected Consultant(s) provide all of these services, some of the services, or
none of these services. The selected firm(s) is/are not guaranteed any work by the Town under
this solicitation. All projects will be coordinated with the Town Engineer and/or Contract
Administrator.

Iv. Cone of Silence

A. Notwithstanding any other provision in this solicitation, the provisions of Section
2-11.1 Conflict of Interest and Code of Ethics Ordinance, as set forth in subsection
(t) “Cone of Silence,” of the Miami-Dade County Code are applicable to this
transaction. The “Cone of Silence” prohibits the following activities:

1. Any communication regarding this RFQ between a potential vendor, service
provider, Proposer, lobbyist or consultant and the Town’s professional staff;
2. Any communication regarding this RFQ between the Mayor, Town Council

members and any member of the Mayor and Council’s professional staff;
Any communication regarding this RFQ between potential vendor, service
provider, Proposer, lobbyist or consultant and any member of a selection

(98]

committee;

4. Any communication regarding this RFQ between the Mayor, Town Council
members and any member of the selection committee therefore;

5. Any communication regarding this RFQ between any member of the

Town’s professional staff and any member of the selection committee; and



6. Any communication regarding this RFQ between a potential vendor, service
provider, Proposer, lobbyist or consultant and the Mayor or Town Council.

These prohibitions do not apply to communications with the Town Attorney and
his or her staff.

The “Cone of Silence” is imposed upon this RFQ after advertisement of this RFQ
has been duly posted. The “Cone of Silence” shall terminate at the time that the
Town makes a recommendation to the Mayor and Council, unless the Council refers
the recommendation back to staff for further review. While the Cone of Silence is
in effect, Town Staff shall create a written record of any oral communications with
potential vendor, service provider, Proposer, lobbyist, or consultant related to or
regarding a solicitation, bid, proposal, or other competitive process. The record
shall indicate the date of such communication, the persons to whom staff
communicated, and a general summation of the communication. This subsection
applies to all communications made while the Cone of Silence is in effect for a
particular solicitation.

The “Cone of Silence” shall NOT apply to:

Oral communications at pre-bid conferences;

Oral presentations before publicly noticed selection committee meetings;

Contract negotiations during any duly noticed public meeting;

Duly noticed site visits to determine the competency of Proposers regarding

a particular bid during the time period between the opening of bids and the

time the Town makes a written recommendation;

Emergency procurement of goods or services;

6. Communications regarding this RFQ between any person and the Town’s
procurement agent or contracting officer responsible for administering the
procurement process for this RFQ, provided the communication is limited
strictly to matters of process or procedure already contained in the
corresponding solicitation document;

7. Communications between a potential vendor, service provider or Proposer
and the Town’s procurement agent or contracting officer responsible for
administering the procurement process for this RFQ, or other department(s)
identified in the solicitation document as the issuing department;

8. Consultations by the Town’s procurement agent or contracting officer

responsible for administering the procurement process for this RFQ with

professional procurement colleagues in determining an appropriate
approach or option involving a solicitation in progress;

B

W

Any questions, clarifications or other requests desired by a Proposer regarding this
RFQ must be requested by email to bidinfo@townofmedley.com.

Any questions concerning compliance with the “Cone of Silence” are to be directed
to the Town Attorney.



G. Upon imposition of the Cone of Silence for this RFQ, the Town Attorney shall:

1. issue a written notice to affected Town departments;
file a copy of the Notice required by subsection (1) with the Town Clerk
with a copy to the Mayor and Town Council; and

3. include in the public solicitation for goods and services a statement
disclosing the requirements of the Cone of Silence as follows:

Pursuant to subsection (t) “Cone of Silence” of Section 2-11.1 “Conflict of
Interest and Code of Ethics Ordinance” of Miami-Dade County, public
notice is hereby given that a “Cone of Silence” is imposed concerning this
solicitation. The “Cone of Silence” prohibits communications concerning
REP’s, RFQ’s or Bids, until such time as a written recommendation is
presented to the Town Mayor and Council concerning the transaction.

Procedures regarding the Cone of Silence can be found in the Request for
Qualifications documents.

H. The Cone of Silence shall terminate at the beginning of a Town Council Meeting
at which the Town’s professional staff makes their recommendation to the Mayor
and Town Council. However, if the Town Council refers to the recommendation
back to the Town’s professional staff for further review, the Cone of Silence shall
be re-imposed until such time as the a subsequent written recommendation is made.

L Violation of this section by a particular Proposer shall render any RFQ award to
said Proposer voidable by the Town Council. Any person who violates a provision
of this section may be prohibited from serving on a Town selection or evaluation
committee. In addition to any other penalty provided herein, violation of any
provision of this section by a Town employee may subject said employee to
disciplinary action.

V. Format and Content of Statement of Qualifications

A Consultant interested in performing any of the Professional Services must indicate which
discipline of Professional Services for which it wishes to be considered on the PROPOSED
PROFESSION SERVICES SUBMITTAL FORM (Exhibit “A”), be appropriately licensed to
perform that type of work, demonstrate considerable relevant experience with that type of work
and should emphasize both the experience and capability of particular personnel who will actually
perform the work.

In order to ensure a uniform review process and to obtain the maximum degree of comparability,
it is required that the Statements of Qualifications be organized in the manner specified. Failure to
do so may deem a submitted Statements of Qualifications as non-responsive. The following
information and documents, as well as the manner and order same are presented, are required for
the Statements of Qualifications. Failure to provide the information as requested may cause the
State of Qualifications to be deemed nonresponsive.



COVER:

TAB 1:

TAB 2:

TAB 3:

TAB 4:

Solicitation Response Form:

The SOLICITATION RESPONSE FORM (page 3 of this document) with
Consultant’s business name, address, and telephone number; name and all
contact information for the individual that will serve as “Project Manager,”
a primary liaison between the Consultant and the Town; date; and subject
“Statement of Qualifications for Continuing Professional Architectural,
Landscape Architecture, Engineering and Survey & Mapping Services for
Various Projects.

Table of Contents

A Table of Contents that outlines in sequential order the major areas of the
Statement of Qualifications, including enclosures. All pages must be
consecutively numbered and correspond to the Table of Contents. The
following order must be used: Title Page, Table of Contents, Transmittal
Letter, General Information, Specific Information, References and Proof of
Insurance. (One page limit.)

Transmittal Letter
A brief letter that states the Firm’s commitment to the Town and an
understanding of the work to be performed. (One page limit.)

Professional Services that the responding firm is proposing to

perform
PROPOSED PROFESSIONAL SERVICES SUBMITTAL FORM (Exhibit

“A”) indicating which specific Professional Services the proposing
Consultant wishes to be considered for providing to the Town under a
Continuing Contract.

Qualifications of the Firm.

Indicate the firm’s number of years of experience in providing Professional
Services selected on the Proposed Professional Services Submittal Form
(Exhibit “A”). Provide the form of organization or the business structure
(corporation, partnership, etc.), and the principals, officers and directors of
the Firm, with address, phone number, fax number, E-Mail address, web
site, contact person(s), etc. The firm should be established as a legal entity
or registered to do business in the State of Florida and appropriate
documentation must be provided. Relative size of the firm, including
management, technical and support staff, appropriate professional licenses
and any other pertinent information shall be submitted. (Two page limit,
plus registration and licensing documentation.)

List the members of the Firm or project team. Provide a list of the
Consultant’s personnel to be used for the types of projects listed and their
qualifications, including an organizational chart of key personnel and
staffing. Provide any other documentation that demonstrates the



TAB 5:

TAB 6:

TAB 7:

Consultant’s ability to satisfy all of the minimum qualification
requirements. Statements of Qualifications that do not contain such
documentation may be deemed non-responsive. (Two page limit, plus
resumes.)

Firm and Key Personnel’s Experience

Provide a list of personnel and team members to be available for work under
a contract resulting from this solicitation. Additionally one-page resume
including education, experience, licenses and any other pertinent
information shall be included for each key person on the list. Key personnel
MUST have a minimum of five (5) years’ experience in the Professional
Services being offered, and have served in key roles on similar projects on
a minimum of three (3) previous occasions.

Provide a list and description of a minimum of five (5) similar municipal
and other projects or services rendered similar to those contemplated by this
RFQ satisfactorily performed within the past five (5) years. (One page per
project.)

Approach to Handling of Potential Projects (2-page limit)

A description of the proposed approach to the project(s) that may be
assigned to your firm. As part of the project approach, the firm shall propose
a scheduling methodology (time line) for effectively managing and
executing the work in the optimum time. Also provide information on your
firm’s current workload and how the potential project(s) will fit into your
workload. Describe available facilities, technological capabilities and other
available resources you offer for the potential project(s).

Provide in concise narrative form, your understanding of the Town's needs,
goals and objectives as they relate to the potential project(s), and your
overall approach to accomplishing the project(s). Give an overview on your
proposed vision, ideas and methodology;

References

Three (3) letters of references shall be submitted as part of the Statement of
Qualifications, which shall each include the following information from the
referencing individual:

Name;

Position;

Entity;

Address;

Telephone & Facsimile Number;

E-Mail Address;

Contract Date and Value;

OHEOOD



VI.

H. Description of Project/Work; and
L Total cost of the construction/studies, estimated and actual.

TAB 8: Proof of Existing Insurance/Sample Insurance Certificate

Evidence of insurance currently in place that meets or exceeds the
specifications of Section VII herein or a commitment from an insurance
company that such insurance coverage may be obtained by the Proposer.
The successful Firm(s) must submit, prior to signing of a contract, a
Certificate of Insurance naming the Town as an additional insured and
meeting the requirements of Section VII; and

TAB9: Litigation

Describe any and all previous or pending litigation(s) or investigation(s),
either civil or criminal, involving a governmental agency, or which may
affect the performance of the Services to be rendered herein, in which the
Consultant and/or any of its employees, subcontractors or subconsultants
is/are and/or has/have been involved within the last five (5) years.

TAB 10: Single Execution Affidavit Ferm

Initialed for each affidavit and certification with sworn signature and
notarization for the form

TAB 11: W-9 Form

Submission of Statement of Qualifications.

A.

Late Submissions: Statements of Qualifications received by the Town after the time
specified for receipt will not be considered. They will be marked “LATE” and
returned unopened.

Completeness: All information required by this RFQ must be supplied to constitute
an acceptable and complete proposal.

Incurred Expenses: The Town is not responsible for any expenses that may be
incurred in the preparation and submission of this proposal, including, but not
limited to, any presentations that may be requested.

Economy of Preparation: Statements of Qualifications should be prepared simply
and economically, providing a straightforward, concise description of the
Proposer's ability to fulfill the requirements of the Statement of Qualifications.

Interviews: The Town reserves the right to short-list Consultants and conduct
personal interviews or require presentations by any or all Consultants prior to
ranking, or at any time during the evaluation process, or at the Council Meeting
where selection and award is made.



Submittal: Acknowledgement: By submitting a proposal, the Consultant shall
certify that they have fully read and understood this RFQ and the proposal method
and has full knowledge of the scope, nature, and quality of work to be performed.

Request for Additional Information: The Town reserves the right to amend this
RFQ by written addenda with additional clarifying information. Any changes to
this RFQ will be brought to the attention of all firms that have collected the RFQ.
Only written addenda will be binding. Firms shall acknowledge receipt of addenda.

Firms shall furnish additional information as the Town may require. This includes
information that indicates financial resources as well as ability to provide the
requisite services. The Town reserves the right to make investigations of the
qualifications of the firm as it deems appropriate, including but not limited to
background investigations and checking of references.

Statements of Qualifications Binding: All Statements of Qualifications submitted
shall be binding for one hundred twenty (120) calendar days following opening.

Public Reading: All Statements of Qualifications will be publicly read at 3:05 p.m.
at the Town Hall on the Submittal Date of this RFQ.

Award Presentation: The Town’s staff will present to the Town Council for
acceptance, selection and final award the ranking of all firms with proposals
qualified pursuant to this RFQ and a recommendation for awards, or recommend
that all proposals be rejected. The Town will negotiate terms with the selected
firm(s), subject to the approval of the Town Council, and enter into continuing
service agreement(s) on those terms with the selected firm(s).

Acceptance/Rejection/Modification to Proposals: The Town reserves the right to
reject any and all Statements of Qualifications, to discontinue this RFQ process, or
to waive minor irregularities in the Statements of Qualifications and to make
awards in the best interests of the Town.

Proposal Withdrawal: Firms may withdraw their proposals by notifying the Town
Clerk in writing at any time prior to the scheduled submittal date and time. Firms
may withdraw their proposals in person or through an authorized representative.
Firms and authorized representatives must disclose their identity and provide
written receipt for the returned proposals. Proposals, once opened, become the
property of the Town and will not be returned to the firms.

Proposal Disclosure: Upon opening, proposals become “public records” and shall
be subject to public disclosure consistent with Chapter 119, Florida Statutes, to the
extent applicable. In the event any information contained in a Statement of
Qualifications which the Proposer considers to be confidential and/or proprietary
and which they believe to be exempt from disclosure, Proposers are required to
specifically identify such information, citing specifically the applicable exempting




law. All Statements of Qualifications received from Proposers in response to this
RFQ will become the property of the Town and will not be returned to the
Proposers. In the event of contract award, all documentation produced as part of the
contract will become the exclusive property of the Town.

N. Proposal Pricing—Not to be Included: FIRMS SUBMITTING STATEMENTS
OF QUALIFICATIONS SHALL NOT SUBMIT PRICING WITH THEIR
STATEMENTS OF QUALIFICATIONS. The Town may request, accept and
consider proposals for the compensation to be paid under the continuing contract
only during the competitive negotiations phase of the RFQ.

VII. Insurance

Where Consultants are required to enter or go onto the Town property (including any property
which is owned or leased by the Town or upon which the Town has a license, easement or right-
of-way) to deliver materials or perform work or services as a result of an award, the successful
Consultant will assume the full duty, obligation and expense of obtaining all necessary licenses,
permits and insurance and assure all work complies with all applicable Miami-Dade County and
Town building requirements and the Florida Building Code. The Consultant shall be liable for any
damages or loss to the Town occasioned by negligence of the Consultant or any person the
Consultant has designated in the completion of the contract as a result of his or her Statement of
Qualifications.

Consultants shall furnish insurance certificates indicating satisfactory insurance coverage at its
sole cost and expense, maintain in full force and effect during the term of the agreement, policies
of insurance of the type and in the minimum amounts stated below. Such policy (s) will be issued
by an insurer of recognized responsibility and rated no less than “A” by the A.M. Best Company
or similar insurance rating firm. Such policy (s) will contain appropriate cross liability clauses, be
primary without right of contribution, and will provide that the Town will be given 30 days
advance written notice in the event of cancellation, termination or modification which materially
restricts the coverage thereof.

Prior to the execution of the Continuing Professional Services Agreement, Consultant will provide
the Town with a certificate of insurance and a copy of the policy endorsement naming the Town
of Medley, its employees, directors, officers, agents, independent contractors, successors and
assigns, and other authorized representatives as additional insured to the extent of the contractual
obligation assumed by the Consultant. The certificate shall show a waiver of subrogation and hold
harmless agreement in favor of the Town, its employees, directors, officers, agents, independent
contractors, successors and assigns, and other authorized representatives.

Requirements

Provide Certificate of Insurance for the insurance that, if selected, will need to be in force at all
times during the contract period. Insurance company coverage must be with a current AM Best’s
rating of no less than A and include the following coverages:

A. Workers’ Compensation Insurance: statutory requirement;




Employer’s Liability Insurance: $1,000,000.00 per occurrence;

Commercial General Liability: $2,000,000.00;

Professional Liability (Errors and Omissions) Insurance: $2,000,000.00 per
occurrence, $2,000,000.00 aggregate. Claims made policy must have an extended
period of two (2) years or occurrence based policy; and

E. Business Automobile Liability Insurance:  $1,000,000.00 per occurrence,
$1,000,000.00 per accident for bodily injury and $1,000,000.00 per accident for
property damage.

ocow

Where applicable, policies shall be endorsed to include contractual liability and to be effective
from the date of commencement of professional services and for a minimum of four (4) years after
the date on which their work has been completed. Such limits and types of coverage shall also be
required of any sub-contracted Architect or Engineers. The Consultant shall either require of its
Subconsultants to procure and to maintain of the same type and in the same amounts specified
above or insure the activities of its Subconsultants in the Consultant’s own policies. This coverage
shall be extended to include: a) Indemnification endorsement covering the additional insureds and
owner; b) Insurance to be primary and non-contributory; ¢) Contain no exclusions for means,
methods, techniques, sequences or procedures; d) General aggregate to apply on a per project basis;
and e) Contain a deductible of no more the $ 25,000.00

The Town may require higher limits of insurance or additional coverage if deemed
necessary.

VIII. Procedure for Evaluation of Proposals.

An evaluation committee will be established by the Town (the “Committee™) to review and
evaluate all proposals submitted in response to this RFQ. The Committee will first review each
proposal for compliance with the minimum qualifications and mandatory requirements of the RFQ.
The Committee reserves the right to request additional information or seek clarifications as it
deems necessary. Failure to comply with any mandatory requirements may disqualify a proposal.
The Committee reserves the right to conduct interviews or require presentations prior to ranking
the firms. The Committee shall select in order of preference and rank the firm(s) it deems the most
highly qualified to perform the required services using evaluation factors including, but not limited
to, those as set forth below. The rankings and recommendations of the Committee will be given
to the Town Council for consideration and approval at a Council meeting. The Mayor and Town
Council shall have the final authority to select the firms and award the Continuing Professional
Services Agreements. After selection of the firm(s) by the Town Council, the Town will negotiate
pricing and terms for a Continuing Professional Services Agreement with the selected firms, which
will incorporate the major terms and conditions contained in this RFQ. Upon reaching mutually
agreeable terms with the selected firm(s), the Continuing Services Agreement(s) for each selected
firm shall be presented to the Town Council for final approval.

IX.  Evaluation of Statements of Qualifications



Award shall be made to the responsible Proposer(s) whose Statement of Qualifications is
determined to be the most qualified and advantageous to the Town, taking into consideration the
evaluation factors set forth below:

Criteria Percentage

Hcense surar C.
Qualification of Project Team:
To include experience and qualifications of key personnel that will be
assigned to the Town’s projects.

Previous Similar Projects & References 20
Experience and background in providing similar services and past
performance, including, but not limited to, familiarity with local regulatory

agency procedures and requirements, and assisting in the administration of

grants requirements

Totaj . i

The Town reserves the right to reject any or all Statements of Qualifications, to waive any
irregularities or informalities in any Statement of Qualifications or in the RFQ procedures, to
accept or reject any item or combinations of items and to make awards in the best interests of the
Town. The award will be to the firm(s) whose Statement of Qualifications complies with all
material requirements set forth in this RFQ and whose Statement of Qualifications, in the opinion
of the Town, are the most qualified, taking into consideration all aspects of the Proposer’s
response.

X. Additional Information/Clarifications

The Town, independently or upon request, may furnish additional information related to this RFQ
so as to clarify any provision contained herein and/or to facilitate proposals. The Town has made
efforts to provide accurate and complete information in this RFQ. The Town shall not be penalized
in any way for the lack of any information deemed necessary by any responding firm. Accuracy
of this data is not guaranteed. It is the sole responsibility of responding firms to assure that they
have all information necessary for submission of their proposals.

All questions regarding this Request for Qualifications will be accepted until 12:00 pm on
December 5™, 2016. All questions shall be directed to: bidinfo@townofmedley.com

XI. Continuing Professional Services Agreement.



After selection and pre-qualification of Consultant(s) by the Town, a Continuing Professional
Services Agreement (“Agreement”) will incorporate the major terms and conditions for
Consultant's performance. The Agreement shall be in the form of a continuing contract, as
approved by the Town Attorney for legal form and sufficiency, and shall include, but not be limited
to, the following matters:

A.

The services to be provided by the Consultant pursuant to the Agreement shall be
nonexclusive, and nothing therein shall preclude the Town from engaging other
firms to perform the same or similar services for the benefit of the Town within the
Town's sole and absolute discretion.

The Consultant’s provision of services under the Agreement shall be performed
pursuant to a Work Authorization issued by the Town to the Consultant. The Work
Authorization shall include a detailed description of the scope of work of the
assignment; pricing scheme (e.g., time-and-materials, not-to-exceed; lump sum;
cost-plus-fee, etc.); pricing/rates, as applicable; schedule; special provisions; and
any other assignment-specific terms and conditions; all to be negotiated between
the Consultant and the Town.

The Consultant shall warrant that it has not employed or retained any company or
person, other than a bona fide employee working solely for the Consultant, to solicit
or secure a contract pursuant to this Request for Qualifications. Also, that it has not
paid or agreed to pay any person(s), company, corporation, individual, or firm,
other than a bona fide employee working solely for the Consultant any fee,
commission, percentage, gift, or any other consideration, contingent upon or
resulting from the award of a contract pursuant to this RFQ.

The Agreement will include provisions for termination by either party and for the
convenience of the Town.

The Consultant shall be required to warrant and represent that at all times during
the term of the Agreement it shall maintain in good standing all required licenses,
certifications and permits required under federal, state and local laws necessary to
perform the services.

It is anticipated that the Agreement shall be a continuing contract. Work of a
specified nature to be performed by Consultant shall be as outlined in the RFQ.

The Agreement will provide for the fees for services, which Consultant shall charge
the Town, shall be scope-specific as defined in a Work Authorization.

The Consultant shall at all times carry professional liability insurance, workers'
compensation insurance, public liability and property damage insurance, and
automotive public liability and property damage insurance as specified in this RFQ.



L. Consultant shall invoice the Town for each Work Assignment, as negotiated. Each
invoice shall identify the project and Work Assignment, detail the contract price,
payments made to date, percentage of completion of the assignment, project or
phase, payment due this invoice, remaining balance due. Invoices shall itemize
hours, hourly wage, or other unit agreed upon as measurement of payment during
negotiations, if requested. If hourly, invoices shall identify the name and title of
personnel who performed the work.

J. Consultant shall indemnify and hold harmless the Town, its officers and employees,
from liabilities, damages, losses and costs, including, but not limited to, reasonable
attorneys' fees, to the extent caused by the negligence, recklessness or intentional
wrongful conduct of the Consultant and persons employed or utilized by the
Consultant in the performance of the services under this Agreement.

K. The Consultant shall pay all royalties and assume all costs arising from the use of
any invention, design, process materials, equipment, product or device which is the
subject of patent rights or copyrights. Consultant shall, at its own expense, hold
harmless and defend the Town against any claim, suit or proceeding brought against
the Town which is based upon a claim, whether rightful or otherwise, that the goods
or services, or any part thereof, furnished under the contract, constitute an
infringement of any patent or copyright of the United States. The Consultant shall
pay all damages and costs awarded against the Town in such matter.

L. An understanding and agreement, by and between the Consultant and the Town,
that the completion time will be as specified in an approved Work Authorization
and that all work shall be prosecuted regularly, diligently, and uninterrupted at such
rate of progress as will ensure full completion thereof as specified in the Scope of
Services in the Work Authorization.

M. The Agreement will provide for the Town to designate a Contract Administrator
for each project or assignment, who shall be responsible for the project or
assignment. The Contract Administrator may prepare a scope of services for each
new assignment, upon which the selected firms in that category may be required to
submit a Statement of Qualifications for performance of the work of a specified
nature which has been outlined in the continuing contract.

XII1. Other Matters:

A. Force Majeure: The agreement which is entered into with the successful Proposer(s)
may provide that performance of any act by the Town or Consultant hereunder may be
delayed or suspended at any time while, but only so long as, either party is hindered in
or prevented from performance by acts of God, the elements, war, rebellion, strikes,
lockouts or any cause beyond the reasonable control of such party, provided however,
the Town shall have the right to provide substitute service from third parties or Town
forces and in such event the Town shall withhold payment due Consultant for such
period of time. If the condition of force majeure exceeds a period of 30 days, the Town



may, at its option and discretion, cancel or renegotiate the Work Assignment or the
Agreement.

B. Agreement Documents: The provisions of this RFQ and any Addenda thereto, the
Consultant’s Proposal, the Agreement and any written modifications thereto, and any
and all Work Authorizations shall collectively be the Agreement Documents.

THE RESPONSIBILITY FOR SUBMITTING A RESPONSE TO THIS RFQ AT THE OFFICE
OF THE TOWN CLERK ON OR BEFORE THE STATED SUBMITTAL TIME AND DATE
WILL BE SOLELY AND STRICTLY THE RESPONSIBILITY OF THE PROPOSER. THE
TOWN WILL IN NO WAY BE RESPONSIBLE FOR DELAYS CAUSED BY THE UNITED
STATES MAIL DELIVERY OR CAUSED BY ANY OTHER OCCURRENCE.

[END OF DOCUMENT]



EXHIBIT “A”

PROPOSED PROFESSIONAL SERVICES SUBMITTAL FORM

Proposer (Company) Name:

By Authorized Officer: (Signature):
(Printed Name):

Proposer’s Business Address:

Proposer’s Business Phone: Fax:

PROFESSIONAL SERVICES BEING PROPOSED (Check the appropriate boxes)

0 ARCHITECTURE 00 OWNER’S REPRESENTATIVE
0 ENGINEERING

Includes Programming, Design, Contract Documents,
Permitting & Construction Administration

Includes Programming, Design, Contract Documents,
Permitting & Construction Administration

CIVIL
0 General s
. . . [J COMMUNICATION & UTILITIES
[0 Historic Preservation
‘ . [0 DRAINAGE
[J Interior Design
1 ELECTRICAL
[0 ENVIRONMENTAL
(0 LANDSCAPE ARCHITECTURE
O GEOGRAPHIC INFORMATION

Includes Programming, Design, Contract Documents
Permitting & Construction Administration SYSTEMS
GEOTECHNICAL ANALYSES

0 SURVEY & MAPPING INSPECTIONS (CEI)

[ AERIAL MECHANICAL & HVAC
O LAND PHOTGRAMMETRY ROADWAY & PAVING
0 TOPOGRAPHY
SITE ASSESSMENT
(] SURVEYING / RIGHT-OF-WAY
STORMWATER
STRUCTURAL

0 OTHER

0 PROGRAM/PROJECT MANAGEMENT
0 CONSTRUCTION MANAGEMENT

TRANSPORTATION & TRANSIT
UTILITIES & INFRASTRUCTURE

T O S N 0 U S U I W

WATER/WASTEWATER



EXHIBIT “B”

TYPES OF WORK ASSIGNMENTS AVAILABLE FOR
CONTINUING PROFESSIONAL SERVICES CONTRACTS

Types of Work Assignments listed below are examples that may be made to firms having
Continuing Professional Services Contracts with the Town of Medley. A Work Assignment may
include multiple types of services.

A particular Work Assignment will be associated with Town projects that may involve buildings,
roadways, roadway improvements, water and wastewater facilities, other utilities, transportation
and transportation corridors, neighborhood improvements, flood control and drainage, parking and
parking structures, and other Town facilities. The specific discipline, nature and characteristics of
a particular project and assignment will govern the selection of a Consultant with a Continuing
Professional Services Contract that has the appropriate license, experience, resources and
availability for that project and assignment.

e Facility Planning, Concept Designs, e Road Resurfacing/Rehabilitation/Repair
Preliminary Designs & Studies Evaluations
(Architectural & Engineering) e  Mobility/Transportation Alternatives

e Design Criteria Development For Studies

Design-Build Projects Environmental Assessments

e Design Development & Final Design Regulatory Compliance Evaluations
(Architectural & Engineering) Parking Improvement Studies

e Permitting Assistance Aesthetic Enhancement Studies

e Surveying & Mapping Demolition Analyses & Plans

e Bidding Assistance Geotechnical Evaluations

®

Construction Administration &

Support/Owner’s Representative

e Construction Engineering Inspection
(CED

e Right-of-Way Acquisition Assistance

o Road Condition & Assessments

Design-Build Services
Construction Management
Project/Program Management
Other Related Professional Services



SINGLE EXECUTION AFFIDAVITS

THIS FORM COMBINES EIGHT (8) AFFIDAVIT STATEMENTS OR CERTIFICATIONS TO
BE SWORN TO BY THE PROPOSER AND NOTARIZED BELOW. IN THE EVENT THE
PROPOSER CANNOT SWEAR TO ALL OF THESE AFFIDAVIT STATEMENTS AND
CERTIFICATIONS, THE PROPOSER IS DEEMED TO BE NON-RESPONSIBLE AND IS NOT
ELIGIBLE TO SUBMIT A PROPOSAL.

THESE SINGLE EXECUTION AFFIDAVITS OR CERTIFICATIONS ARE STATEMENTS
MADE ON BEHALF OF:

BY:

Proposing Entity Individual’s Name and Title

SOLICITATION NO.

FEIN of Proposing Entity

I.

Americans with Disabilities Act Compliance Affidavit
The above named firm, corporation or organization is in compliance with and agreed to

continue to comply with, and assure that any subcontractor, or third party contractor under this
project complies with all applicable requirements of the laws listed below including, but not
limited to, those provisions pertaining to employment, provision of programs and services,
transportation, communications, access to facilities, renovations, and new construction.

e The American with Disabilities Act of 1990 (ADA), Pub. L. 101-336, 104 Stat 327,
42 USC 1210112213 and 47 USC Sections 225 and 661 including Title I, Employment;
Title 11, Public Services; Title III, Public Accommodations and Services Operated by
Private entities; Title IV, Telecommunications; and Title V, Miscellaneous Provisions.

e The Florida Americans with Disabilities Accessibility Implementation Act of 1993,
Section 553.501-553.513, Florida Statutes:

e The Rehabilitation Act of 1973, 229 USC Section 794;

e The Federal Transit Act, as amended 49 USC Section 1612;

o The Fair Housing Act as amended 42 USC Section 3601-3631.

Proposer Initials

II.

Public Entity Crimes Affidavit pursuant to §287.133(3)(a), F.S.
This sworn statement is submitted to the TOWN OF MEDLEY, FLORIDA.

I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida
Statutes, means a violation of any state or federal law by a person with respect to and directly
related to the transaction of business with any public entity or with an agency or political
subdivision of any other state or of the United States, including but not limited to, any bid or

contract for goods or services to be provided to any public entity or an agency or political



subdivision of any other state or of the United States and involving antitrust, fraud, theft,
bribery, collusion, racketeering, conspiracy, or material misrepresentations.

I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an
adjudication of guilt, in any federal or state trial court of record relating to charges brought by
indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry
of a plea of guilty or nolo contendere.

I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means:
1. A predecessor or successor of a person convicted of a public entity crime; or
2. An entity under the control of any natural person who is active in the management of
the entity and who has been convicted of a public entity crime. The term “affiliate”
includes those officers, directors, executives, partners, shareholders, employees,
members, and agents who are active in the management of an affiliate. The ownership
by one person of shares constituting a controlling interest in another person, or a
pooling of equipment or income among persons when not for fair market value under
an arm’s length agreement, shall be a prima facie case that one person controls another
person. A person who knowingly enters into a joint venture with a person who has been
convicted of a public entity crime in Florida during the preceding 36 months shall be
considered an affiliate.

I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any
natural person or entity organized under the laws of any state or of the United States with the
legal power to enter into a binding contract and which bids or applies to bid on contracts for
the provision of goods or services let by a public entity, or which otherwise transacts or applies
to transact business with a public entity. The term “person” includes those officers, directors,
executives, and partners, shareholders, employees, members, and agents who are active in
management of an entity.

Based on information and belief, the statement, which [ have marked below, is true in relation
to the entity submitting this sworn statement.

(INDICATE WHICH STATEMENT APPLIES.)
""" Neither the entity submitting this sworn statement, nor any of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the entity, nor any affiliate of the entity has been charged with ad convicted
of a public entity crime subsequent to July 1, 1989.

The entity submitting this sworn statement, or one or more of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the



management of the entity, or an affiliate of the entity has been charged with and convicted
of a public entity crime subsequent to July 1, 1989.

The entity submitting this sworn statement, or one or more of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the entity, or an affiliate of the entity has been charged with and convicted
of a public entity crime subsequent to July 1, 1989. However, there has been a subsequent
proceeding before a Hearing Officer of the State of Florida , Division of Administrative
Hearings and the final Order entered by the Hearing Officer determined that it was not in
the public interest to place the entity submitting this sworn statement on the convicted
vendor list (attach a copy of the final order).

I understand that the submission of this form to the contracting officer for the public entity
identified above is for that public entity only and that this form is valid through December 31
of the calendar year in which it is filed. 1 also understand that I am required to inform the public
entity prior to entering into a contract in excess of the threshold amount provided in Section
287.017, Florida Statutes for Category Two of any change in the information contained in this
form.

Proposer Initials

III.

No Conflict of Interest or Contingent Fee Affidavit

Proposer warrants that neither it nor any of its principals, employees, agents, representatives or
family members has paid or will pay any fee or consideration that is contingent on the award
or execution of a contract arising out of this solicitation. Proposer also warrants that neither it
nor any of its principals, employees, agents, representatives or family members has procured
or attempted to procure this contract in violation of any of the provisions of the Miami-Dade
County conflict of interest or code of ethics ordinances. Further, Proposer acknowledges that
any violation of these warrants will result in the termination of the contract and forfeiture of
funds paid or to be paid to the Proposer should the Proposer be selected for the performance of
this contract.

Proposer Initials

Iv.

Business Entity Affidavit

Proposer hereby recognizes and certifies that no elected official, board member, or employee
of the TOWN OF MEDLEY shall have a financial interest directly or indirectly in this
transaction or any compensation to be paid under or through this transaction, and further, that

no TOWN OF MEDLEY employee, nor any elected or appointed officer (including
Commission, Council or Board members) of the TOWN OF MEDLEY, nor any spouse, parent
or child of such employee or elected or appointed officer of the Village, may be a partner,
officer, director or proprietor of Proposer or Vendor, and further, that no such TOWN OF
MEDLEY employee or elected or appointed officer, or the spouse, parent or child of any of




them, alone or in combination, may have a material interest in the Vendor or Proposer. Material
interest means direct or indirect ownership of more than 5% of the total assets or capital stock
of the Proposer. Any exception to these above described restrictions must be expressly provided
by applicable law or ordinance and be confirmed in writing by the TOWN OF MEDLEY.
Further, Proposer recognizes that with respect to this transaction or bid, if any Proposer violates
or is a party to a violation of the ethics ordinances or rules of the TOWN OF MEDLEY, the
provisions of Miami-Dade County Code Section 2-11.1, as applicable to the TOWN OF
MEDLEY, or the provisions of Chapter 112, part III, Fla. Stat., the Code of Ethics for Public
Officers and Employees, such Proposer may be disqualified from furnishing the goods or
services for which the bid or proposal is submitted and may be further disqualified from
submitting any future bids or proposals for goods or services to the TOWN OF MEDLEY.

If the contract or business transaction is with a corporation or company, the full legal name and
business address shall be provided for each officer, director, member and manager and each
stockholder or member who holds directly or indirectly five percent (5%) or more of the
corporation's or company’s stock or shares. If the contract or business transaction is with a
trust, the full legal name and address shall be provided for each trustee and each beneficiary.
All such names and addresses are (Post Office addresses are not acceptable), as follows:

Full Legal Name Address Ownership
%
%
%
%

The full legal names and business address of any other individual (other than subcontractors,
material men, suppliers, laborers, or lenders) who have, or will have, any interest (legal,
equitable, beneficial or otherwise) in the contract or business transaction with the ____ are
(Post Office addresses are not acceptable), as follows:

Full Legal Name Address

Proposer Initials

V.

Debarment, Suspension and Other Responsibility Matters
This certification is required by the regulations implementing Executive Order 12549,

Debarment and Suspension, 13 CFR Part 145. The regulations were published as Part VII of




the May 26, 1988 Federal Register (pages 19160-19211). Copies of the regulations are
available from local offices of the U.S. Small Business Administration.

(1) The prospective primary participant certifies to the best of its knowledge and belief that it
and its principals:

(a) Are not presently debarred, suspended, proposed for disbarment, declared ineligible,
or voluntarily excluded from covered transactions by any Federal department or
agency;

(b) Have not within a three-year period preceding this application been convicted of or had
a civil judgment rendered against them for commission of fraud or a criminal offense
in connection with obtaining, attempting to obtain, or performing a public (Federal,
State, or local) transaction or contract under a public transaction; violation of Federal
or State antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving stolen

property;

(¢) Are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (Federal, State, or local) with commission of any of the offenses
enumerated in paragraph (1)(b) of this certification; and

(d) Have not within a three-year period preceding this application had one or more public
transactions (Federal, State, or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in
this certification, such prospective primary participant shall attach an explanation to this
Statement of Qualifications.

Proposer Initials

VL

Truth in Negotiations Certification
The Proposer hereby certifies, covenants, and warrants that wage rates and other factual unit

costs supporting the compensation for projects and services that may be offered pursuant to
this solicitation and the Agreement related thereto will be accurate, complete, and current at
the time of contracting. The Consultant further agrees that the price provided under separate,
project-specific agreements or work assignments issued under the Agreement and any additions
thereto shall be adjusted to exclude any significant sums by which the TOWN OF MEDLEY
determines the Agreement price was increased due to inaccurate, incomplete, or non-current
wage rates and other factual unit costs. All such Agreement adjustments shall be made within
one (1) year following the end of each corresponding Agreement. For purpose of this
certificate, the end of the Agreement shall be deemed to be the date of the final billing or
acceptance of the work by the TOWN OF MEDLEY, whichever is later. The undersigned firm



is furnishing this Truth in Negotiating Certificate pursuant to Section 287.055(5)(a) of the
Florida Statutes for the Proposer to receive an Agreement for the provision of services to the
TOWN OF MEDLEY, Florida.

Proposer Initials

VII. Anti-Collusion Certification
By offering a submission pursuant to this solicitation, the Proposer certifies the it has not
divulged, discussed or compared its proposal with other Consultants and has not colluded
with any other proposer or parties to this solicitation whatsoever. Also, the Proposer certifies,
and in the case of a joint proposal, each party thereto certifies, as to its own organization, that
in connection with this solicitation, the above statement is correct. No attempt has been made
or will be made by the Proposer to induce any other person or firm to submit or not to submit
a Proposal for the purpose of restricting competition. The only person or persons interested in
this Proposal, principal or principals is/are named therein and that no person other than
therein mentioned has any interest in the Proposal or in the Agreement to be entered into. No
person or agency has been employed or retained to solicit or secure this Agreement upon an
agreement or understanding for a commission, percentage, brokerage, or contingent fee
except for bona fide employees or established commercial agencies maintained by the
Proposer for the purpose of doing business.

Proposer Initials

VIII. Proposer’s Certification
I have carefully examined the solicitation documents and any other documents accompanying
or made a part of this solicitation and I hereby propose to furnish the services specified in the
solicitation. I agree that my Proposal will remain firm for a period of 180 days in order to allow
the TOWN OF MEDLEY adequate time to evaluate the content of the Proposal.

I certify that all information contained in this Proposal is truthful to the best of my knowledge
and belief. I further certify that I am duly authorized to submit this Proposal on behalf of the
firm as its act and deed and that the firm is ready, willing and able to perform if awarded the
contract.

Proposer Initials

[SWORN SIGNATURE AND NOTARIZATION ON FOLLOWING PAGE]

Sworn Signature of Proposing Entity Authorized Representative and
Notarization attesting to all above Affidavits:




Signature

Sworn to and subscribed before me this

Personally known

day

, 20

OR
Produced identification

Type of identification

Notary Public — State of

My commission expires:

Printed, typed or stamped commissioned name of notary public



W9 Form

o W-9

Rev. October 2007}

Request for Taxpayer
{dentification Number and Certification

Give form to the
requester. Do not

Addrass (number, street, and apt. or suite no}

Requestar's name and addrm;;f‘o&i&%a!}

send to the IRS.
Mame {ns shown on vour income tax raturn}
Business nama, if different from above
“%’ Check appropriate box: 1 individuolSots proprietor Corporation i Partnership - Exempt
- Limited fability company. Enter the tax classification D=distegarded entity, Czoorporation, Peportnershipy ¥ ... [ pa;ea
5 2¢ inatutiong B
=
£
o

City, state, and ZIP code

List account numberis) here {oplional

See Specific Instructions on page 2.

Taxpayer ldentification Number (TIN}

Entar your TIN in the appropriate box. The TIN providad must mateh the name given on Line 1 to avoid
hackup withholding. For individuals, this is your social sscurity numbsr (88N} However, for a resident

alien, sole propristor, or disregarded entity, gee the Part | instructions on page 3. For othar antities, it is
your employer identification numbaer (EIN). If you do not have a number, see How to get g TIN on page 3. or

Note. f the account is it mors than one name, ses the chart on page 4 for guidelines on whoss

number 1o enter.

Social security number

Employer identification number T

ol Certification

Under penaltiss of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification numbaer (or T am waiting for a number o be issued to me), and

2. fam not subject to backup withholding because; {a} | am axempt from backup withholding, or (b} | have not been notified by the Internal
Revenue Service (IRS) that | am aubject 1o backup withhiolding as a result of a failure 10 report all interest or dividends, or (¢} the IRS has

notified me that | am no longer subjact 1o backup withholding, and

3. lam a US oitizen or other U8, person (dsfined below.

Certification Instructions., You must ¢ross out item 2 above if you have baen notified by the (RS that you are currently subject to backup
withheolding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 doses not apply.
For mortgage interest paid, acquisition or abandonment of secured property. canceliation of debt, contributions to an individual retiremant
arrangemeant (IRA), and generally, payments other than interest and dividends, you are not required 1o sign the Certification, but you must

provide your correct TIN. Bee the instructions on page 4.

Sign Signature of
Here U.S. porson P

Date P

General Instructions

Saction references ara to the Internal Revenus Code unless
otherwise noted.

Purpose of Form

A person who is required to file an information return with the
IRS must obtain yow correct taxpayer identification numiber (TIN}
to repor, for example, income paid o you, real estate
transactions, mertgage interest you paid, acquisition or
abandonment of secured praperty, cancellation of debt, or
contributions you made to an IRA.

Use Form W-8 only if you are a U.8. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, (o

1. Certify that the TIN you are giving is carract {or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S,
axampt payes. If applicable, you are also certifying that as a
U.8. person, your allocable share of any partnership income from
a U.8. trade or business is not subject to the withholding tax on
foreign partners' share of effectively connected incoms,

Note. If a requester gives you a form other than Form W-8 to
raquast your TIN, you must uss the requsster's fomif it is
substantially similar to this Form W-9.

Definition of a U.5. person. For federal tax purposss. you are
considerad a U.S. person if you are.

* An individual who is a U.8. citizen or U8, resident alien,

& A partnership, corporation, company. or association created or
organized in the United States or under the laws of the United
States,

# An sstate (other than a forsign estate), or

s A domestic trust (as defined in Regutations section
301.7701-7).

Special rules for partnerships, Partnerships that conduct a
rade or business in the United States are generally requirad fo
pay a withholding tax on any foreign partners’ share of incoms
from such business. Further, in certain cases where a Form W-9
has not been received, a parinarship is required to presums that
a partner is a foreign person, and pay the withholding tax.
Therafore, if you are a U.S. person that is a pariner in a
partnership conducting a frade or businass in the United Slales,
provide Form W-9 to the partnership to establish youwr U8
status and avoid withholding on your share of partnership
income.

Tha person who gives Form W-3 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocabls share of net income from the partnership
conducting a trade or business in the Unfted States s inthe
following cases:

e The U8 owner of a disregarded entity and not the entity,

Cat. Mo, 10231X

Form W-8 Rev. 10.2007)



Form W-8 (Rev, 10-2007)

Page 2

e The U.S. grantor or other owner of a grantor trust and not the
trust, and

® The L8, trust {uther than a grantor trust) and not the
beneficiaries of the trust,

Forelgn person. if you are a forgign person, do not use Form
W9, Instead, use the appropriate Form W-8 (see Publication
515, Withholding of Tax on Nonresident Allens and Foreign
Entities).

Nonresident afien who becomes a resident alien. Generally,
only a nonresident alien individual may use the terms of a tax
traaly to reduce o eliminate U.S. tax on certain types of incoms,
Howsver, most tax reaties contain a provision known as a
“saving clause.” Exceptions specified in the saving clause may
permit an exemption from {ax to continue for certain typss of
incomes gven afler the payss has otherwise becoms a US.
resident alien for tax purposes.

If you are a U.8. resident alien who is relying on an exception
contained in the saving clause of a tax trealy to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
itemns:.

1. The treaty country. Generally, this must be the same treaty
under which you claimed axemption from tax as a nonresident
atian,

2. The trealy article addressing the income.

3. The article nurmber {or location) in the tax treaty that
contains the saving clauss and its exceptions,

4. The type and amount of incoms that qualifies for the
axemption from tax.

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty articls.

Example. Article 20 of the U.8.-China Income tax trealy allows
an exsmplion from tax for scholarship incoms recelved by a
Chinese student temporarily present in the United States. Under
U.8. law, this student will become a resident alisn for tax
purposes if his or her stay in the United States exceeds 5
calendar years, However, paragraph 2 of the first Protocol to the
U.§.-China treaty (dated April 30, 1984) allows the provisions of
Articls 20 to continue to apply even after the Chinese studsnt
bacomes a resident alisn of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of
the first protocol) and is relying on this exception to claim an
sxemption from tax on his or her scholarship or fellowship
income would attach to Form W-9 a statement that includes the
inforrmation described above to support that exemption.

If you are & nonresident alien or a foreign entity not subject to
backup withholding. give the requester the appropriate
completed Form W-8.

What is backup withholding? Persons making cerlain payments
1o you must under certain conditions withheld and pay 1o the
IRS 28% of such payments. This is callsd “backup withholding.”
Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royaities, nonemployse pay, and
certain payments from fishing boal operators. Real sstate
transactions are not subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your corract TIN, make the
proper certifications, and report all your taxable interest and
dividends on your fax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the raquester,
2. You do not certify your TIN when required {see the Part i
instructions on page 3 for details),
T S The IRS telis the requester that you furnished an incorrect
N,

4. The IRS tells you thal you are subject 1o backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), o

8. You do not certify to the requester that you are not subject
to backup withholding under 4 above {for reportabls interest and
dividend accounts opened after 1983 oniyy

Certain payess and payrments are sxampt from backup
withholding. See the instructions below and the separate
instructions for the Requester of Form W-8.

Also see Special rules for partnerships on page 1.
Penalties

Fallure to furnish TIM, If you fail o furnish your carect TINfo a
requester, you are subject to a penalty of $50 for each such
failtre unless your failurs is due to reasonable causs and not to
willful neglect.

Civil penalty for false information with respect to
withholding, If you make a faise statement with no reasonable
basis that resuits in no backup withhiolding, you are subject to a
3800 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal
penalties including fines and/or imprisonment.

Misuse of TINs, If the requester discioses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties.

Specific Instructions

Name

if you are an individual, you must generally enter the name
shown on your income tax return, However, if you have changed
your last name, for instance, due to marriags without informing
the Social Security Administration of the name change, anter
your first name, the fast nams shown on your social security
card, and your new last name.

if the account is in joint names, list first, and then circls, the
nama of the person or entity whose number you entered in Part |
of the form.

Sole propristor. Enter your individual name as shown on your
incoma tax return on the “Name” line. You may enter your
business, trade, or “doing business as (DBA}" name on the
"Businass name” line,

Limited Hability company ({LLC). Check the "Limited liability
company” box only and enter the appropriate code for the fax
classification (*D" for disregarded entity, “C” for corporation, "P"
for partnership) in the space provided.

For a single-member LLC {including a foreign LLC with a
domaestic owner) that is disregarded as an entily separate from
its owner under Regulations section 301.7701-3, enter the
owner's name on the “Name” fine. Enter the LLC’s name on the
“Businass name” line.

For an LLC classified as a partnership or a corporation, enter
the LLC's name on the “Name” line and any business, trade, or
DBA name on the “Business name” lina.

Other entities. Enter your business name as shown on required
federal tax documents on the *Name" line. This name should
match the name shown on the charter or other lagal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.

Mote, You are requested to check the appropriate box for yow
status (individual/sole propristor, corperation, atc.).

Exempt Payee

if you are exempt from backup withholding, enter your name as
dascribad above and check the appropriate box for your status,
then chack the “Exempt payse” box in the line following the
business name, sigh and date the form.
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Generally, individuals {ncluding sole propristors) are not exempt
from backup withholding. Corporations are sxernpt from backup
withholding for certain payments, such as interest and dividends.
Note. If you are exempt from backup withholding, you should
stilf complete this form to avoid possibls srroneous backup
withholding.

The following payees are sxempt from backup withholding:

1. An organization sxempt from tax under section 501{a). any
RA, or a custodial account under section 403(b7) If the account
satisfies the requirements of section 401{f2).

2. The United States or any of its agencies or
instrumentalities.

3. A state, the District of Columbia. a possession of the United
States. or any of thelr political subdivisions or instrumentalities,
4. Aforeign government or any of its pofitical subdivisions,

agencies, or instrumentalities, or

5. An international organization or any of its agencles or
instrumentalities.

Other payses that may be sxempt from backup withholding
includs.

8. A corporation,

7. A foreign central bank of issus,

8. A dealer in sscurilies or commodities required to register in
the United States, the District of Columbia, or a possession of
the United States,

9. A futures commission merchant registared with the
Commuodity Futures Trading Commission,

10. A real estate investment trust,

11. An entity registersd at all imes during the tax year under
the investment Company Act of 1840,

12, A common trust Tund oparated by a bank under section
584{ay.

13. A financial institution,

14, A middlarman known in the investment community as a
nominee or custodian, or

158, A trust exempt from tax under section 664 or describad in
section 4947,

The charl below shows types of payments that may be
axempt from backup withholding. The chart applias 1o the
axampt payees listed above, 1 through 15,

IF the payment is for . . . THEN the payment is exempt
for ...

All exampt payses axcept
for @

Intsrest and dividend payments

Broker transactions Exempt payees 1 through 13
Also, a person registered under
the Investment Advisers Act of
1940 who regulatly acts as 2

broker

Part 1. Taxpayer ldentification
Number (TIN}

Enter your TIN in the appropriate box. if you are a resident
alien and you do not have and are not sligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
ATING. Entar # in the social security number box, If you do nol
have an ITIN, see How to get a TIN balow,

If you are a sole propristor and you have an EIN, you may
anter ather your $8N or EiN. However, the IRS prefers that you
use your S8N.

if you ars a singls-member LLC thal is disregarded as an
entity separate from its owner (ses Limited lability company
(LLC) on page 2), enter the owner's $SN {or EIN, if the owner
has one). Do not enter the disregarded entity’s EIN. If the LLC is
classified as a corporation or partnership. enter the sntity's EIN.

Note. Ses the chart on page 4 for further clarification of name
and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for ons
immadiately. To apply for an SSN. gst Form $8-5, Application
for a Social Security Card, from your local Social Security
Administration office o get this form online at www.ssagov. You
may also get this Torm by calling 1-800-772-1213. Use Form
W-7, Application for IRS individual Taxpayer Identification
Number, to apply for an ITIN, or Form §5-4, Application for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.govibusinesses and clicking on Employer identification
Number (EIN) under Starting a Business. You can get Forms W-7
and 858-4 from the IRS by visiting www.irs.gov or by calling
1-B00-TAX-FORM (1-800-829-3678).

if you are asked to complete Form W-8 but do not have a TiN,
write "Applied For” in the space for the TIN. sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments mads with respect to readily
tradable Instruments, genarally you will have 80 daysto get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 80-day ruls does not apply 1o
other types of payments. You will be subject 1o backup
withholding on all such payments until you provide your TiN to
the requestar.
Note. Entering “Applied For’ means that you have already
applied for a TIN o that you intend to apply for one soon.
Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Formn W-8,

Part {l. Certification

To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-2. You may be requestad to sign
by ths withholding agent even if flems 1, 4, and § below indicale
othsrwise.

For a joint account, only the person whose TIN is shown in
Part | should sign (when required). Exempt payses. ses Exemp!
Payes on page 2.

Signat requirements. Complete the certification as indicated

Barter exchange transactions
and patronage dividends

Exemnpt paysss 1 through §

Paymants over $600 required
to be raported and direct
sales over $5.000°

Generally, exempl payees
1 through 7°

feee Form 1069-bISC, Miscellaneous income, and its instructions.
“However, the following payments made to a corporation {including gross
proceeds paid to an attomey under ssction S045{5, sven if the attomsy is a
corporation) and reportable on Form 1099-14SC are not exempt from
backup withholding: msedical and health care payments, attomeys’ fees, and
paymants for senvices poid by o faderal executive agency.

in 1 through 5 below.

1. interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered aclive
during 1983, You must give your comrect TIN, but you do not
have to sign the certification.

2. interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. If you are subject to backup withholding
and you are merely providing your correct TiN 1o the requester,
you must cross out item 2 in the certification before signing the
form,
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3. Read estate transactions. You must sign the certification.
You may cross out item 2 of the certification.

4. Other paymants. You must give your correct TIN, but you
do not have to sign the certification unless you have been
notified that you have previously given an incorrsct TiN. "Gther
payments” includs payments made in the course of the
requestars frade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
{including payments to corporations), payments to a
nonsmployee for services, payments to certain fishing boat crew
members and fishermen, and gross procesds paid to altorneys
{including payments o corporations).

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tultion program payments {under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
corract TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account

Give name and SSH of

[

. Individual
. Two o more individuals joirt

account)

. Custodinn account of & miner

Lniform Gift to Minors Act)

. a, The usual revosabls savings

trust {grantor is also trustes)

D. So-calied trust acoount that is
not a legel or valid trust under
state law

. Sule propristorship or disregardsd

entity owned by an individual

The individual

The actual ovrver of the account or,
if combined funds, the first
individuat on the acoount

The miner *

The grantor-trustese ’

The actual owner

The owner

Far this type of sccount:

Give name and EIN of:

pe3

®»

©

14,
1
12,

. Digregarded entity not owned by an

individual

A volid trust, estale, or pension trust
Caorporate or LLC electing
corporats status on Form 8832

. Asaociation, club, redigious,

charitable, educational, or ather
tax-exempt organization
Partnarship or multi-member LLG
A broker of ragistered nomines
Account with the Department of
Agricufturs in the name of a public
antity {such as & state o local
governmant, school district, or
priseny that receives agricultura
program paymerts

The owner

Legal antity *
The corporation

The argardzation
The partnarship

Tha broker o nomines
The public endity

Note. If no name is circled when more than one name is listed,
the number will be considered fo be that of the Tirst nams fisted.

Secure Your Tax Records from identity Theft

Identity theft occurs when someone uses your personal

information such as your name, social security number (SSN), o
other identifying information, without your permission, to commit
fraud o other crimes, An identity thief may use your 38N {o gst
2 job or may file a tax return using your SSN to receive a refund.

To reduce your risk
e Protect your SSN,
e Ensure your employer is protecting your $SN, and
& Be careful when choosing a tax preparer,

Call the IRS at 1-800-828-1040 if you think your identity has
been used inapproprialsly for tax purposes.

Victims of identity theft who are experiencing economic harm
or a system problem, or are seeking help in resolving tax
problems that have not been resolved through normal channals,
may be sligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toll-free case intake ling
at 1-877-777-4778 or TTY/TDD 1-800-8239-4058.

Protect yoursell from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
vebsites designed to mimic legitimate business emails and
wehsites, The most common act Is sending an email to a user
falsely claiming to be an established legitimate enterprise inan
attempt to scarn the user into surrendering private information
that will be used for identity theft,

The IRS does not initiate contacts with taxpayers via emails,
Also, the IRS does not request personal detailed information
through emait or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their cradit card, bank, or
other financial accounts.

if you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may aiso report
misuse of the IRS name, logo, or other IRS perscnal proparty to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at! spam@uce.gov or contact them at
www.consumer.gov/idtheft or 1-877-IDTHEFTI438-4338).

Visit the IRS website at www.irs.gov to learn mare about
identity theft and how 10 reducs your risk.

Privacy Act Notice

Section 5108 of the internal Revenue Code requires you to provids your correct TIN to persons who must file information retums with the IRS to report interest,
dividends, and certain other income paid to you, mortgage interest you paid. the acquisition or abandonment of secured property, cancellation of debt, or
contributions you made to an IRA, or Archer MSA or HSA. The IRS uses the numbers for identification purposes and to help verify the accuracy of your tax retum.
The IRS may also provide this information to the Department of Justice for civil and criminal litigation. and to citiss, states, the District of Columbia, and US.
passessions to carry out their tax laws. We may also disclose this information to other countries under a tax trealy, to federal and state agencies to enforce federal
nontax criminal lawe, o to federal law enforcement and intslligence agencies to combat terrarism,

You must provide your TIN whather or not you are requirad to fle a tax return, Payers must generally withhold 28% of taxable interest, dividend, and certain other

payments to a payee who doss not give a TIN to a paver, Certain penalties may also apply.
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